SHIPPINGPORT BOROUGH

Community Building Reservation & Contract

RENTAL DAY DATE
SPECIFIC HOURS NUMBER EXPECTED
APPLICANT’S NAME ORGANIZATION

STREET ADDRESS/P.O. BOX

CITY ZIP CODE

TELEPHONE WORK PHONE

DRIVERS LICENSE NO.

Borough Use Only Make Checks Payable to “Shippingport Borough”
DEPOSIT REFUND

Amount $ $100 Deposit: Date Paid Check No.

Check Number Building Fee ~ Amount $ Date Paid

Check No.
APPLICATION APPROVED DATE:

Issuing Agent

PLEASE READ CAREFULLY

The undersigned hereby makes application for use of the above described facilities and
agrees to abide by the rules and regulations in effect, to leave the facilities in good, proper condition,
and report any damage done during the use of the facilities to the Borough of Shippingport Police
Department within twenty-four (24) hours of departure. The applicant agrees to hold the Borough of
Shippingport free and harmless from any liability of any nature.

I certify that I have received a copy of the condition of use refund policy and general rules
for usage and that I understand and agree to abide by them. I am aware that I will be sent a copy of
any changes to these rules. I further understand that any expenses to the Borough of Shippingport
related to damage of facilities or violation of rules may result in the withholding of security deposit
and future permits.

Signature of Applicant Date of Application




SHIPPINGPORT COMMUNITY BUILDING
163 STATE ROUTE 3016
SHIPPINGPORT, PA 15077
(724) 643-4333

BUILDING RESERVATION INFORMATION

Residents $150.00 Rental
$100.00 Deposit

Non-Residents $300.00 Rental
$100.00 Deposit

Funerals $100.00 Rental
NO DEPOSIT

Definition of Resident: one who resides in a place (Place = Shippingport)

A deposit is required for every reservation with the exception of funerals. The deposit will be
refunded upon satisfactory inspection of the site.

Building reservations will be accepted from 9 AM — 3:30 PM at the Borough Municipal office on
a first come first serve basis. Telephone reservations will not be accepted on weekends.

The Borough reserves the right to deny a rental request for any reason.
Applicant must be at least 18 years old. Applicant must produce proof of residency.

Payment Schedule & Procedure

Persons coming to the Municipal Office must pay the deposit and make total payment within 5
business days. Persons telephoning the Municipal Office must pay the deposit and total payment
within 5 business days. You (yourself) must fill out the application/contract and make payment in
person at the Municipal Office. Non-payment within 5 days will void your reservation.

Cancellation
100% refund if cancellation notice is given 30 days prior to scheduled event.
50% refund if cancellation notice is less than 30 days prior to scheduled event.

Occupancy Limits
Maximum seating capacity is 175

Number of Reservations Per Year

Residential Households — May rent the Community Building one (1) time per year at the Resident
rental fee. Any additional reservations after the first (1) rental, the resident will have to pay Non-
Resident rental fee.

Please note:
The Borough reserves the right to limit the size of the group using the building
The application/contract must be taken with you to the building as proof of use of the building

If the rental is on the weekend the key must be picked up at the Borough Olffice on Friday by 4 p.m.




SHIPPINGPORT BOROUGH
COMMUNITY BUILDING RULES & CHECK LIST

APPLICANT’S NAME RENTAL DATE

—_

No pets of any kind

2. No smoke machines

Directional signs, balloons, arrows, etc. may not be posted on trees, telephone poles, or
street signs on public property or on the building. Directional signs must be located on a
removable post installed by the applicant. All posted signs must be removed immediately
following the rental. Failure to remove posted signs will result in loss of deposit refund.
No nails and/or staples are to be used on walls or tables

All decorations must be removed immediately following the rental.

Handicapped parking is for the handicapped only.

Renters must vacate the building by midnight.
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The Borough shall inspect the building following the rental. If for any reason there is damage
to any part of the building, the Borough shall determine the extent of damage and deduct the
dollar amount from the deposit. If there is a problem call 724-508-78438.

Also, if the clean up exceeds the routine duties required, a restitution fee shall be assessed and
deducted from the deposit.

In either or both cases, if the amount of damage or extra clean-up required exceeds the deposit
paid, the Borough reserves the right to bill the renter for the balance to be paid in full no more
than 30 days from the billing date. If payment is not received from the renter within that time,
all future building requests will be denied until such time as the Borough receives payment.
The renter may also be subject to criminal prosecution should the loss to the Borough be
deemed criminal or negligent.

THE FOLLOWING IS A LIST TO BE COMPLETED:

DOORS & WINDOWS LOCKED AND ALL LIGHTS TURNED OFF
BATHROOMS & KITCHEN FLOORS DAMP MOPPED.
COMMODES MUST BE FLUSHED
MAIN FLOOR SWEPT
TABLES & CHAIRS WIPED OFF & PUT BACK WHERE FOUND
GARBAGE CANS EMPTIED & REPLACED WITH NEW BAGS
ALL TRASH PUT IN DUMPSTER BEHIND BUILDING
HEAT TURNED DOWN TO 58° - MAKE SURE AIR CONDITIONING IS OFF
MAKE SURE ALL WATER IS SHUT OFF IN THE KITCHEN AND BATHROOMS

NOTE: When using the air conditioning, keep windows and doors closed. Equipment for
cleaning is located in the mop room at the rear of the cloak room.

Return this form and the key by 4 PM the next business day following the rental date. The
deposit will be returned following an inspection to insure proper cleaning and all properties
and equipment being present and undamaged. Allow 5 days for refund of deposit.

Signature of Applicant
Inspected By

Date Time Refund Approved




